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St Joseph’s Catholic Primary School Mission Statement: 

 

 
 

 

In this policy the Governors and teachers, in partnership with pupils and their parents, set out 

our aims and approach to Remote Home Learning.  
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1. Introduction 
 
In September 2020, all pupils at St Joseph’s returned to school following the Covid-19 closure in 
March. Although we hope that the majority of our pupils will now have an uninterrupted education, 
there is the possibility that an individual child, a bubble, or indeed the whole school, will need to self-
isolate for a period of time. We have therefore put in place a plan for remote home learning so that all 
children can continue with their education in this instance. Remote home learning will be shared with 
families when they are absent due to authorised Covid-19 related absences. 
 
This meets the expectations set out in the DfE guidance ‘Remote Education Support’.1 
 
If a child does not have access to a computer/laptop/tablet and/or the internet, St Joseph’s will do all it 
can to support children and if necessary, provide paper packs of learning. Where funding can be 
accessed, remote devices (e.g. laptops/tablets) and/or 4G connections will be sought, particularly for 
disadvantaged children. Parents will be reminded to make the school aware of any barriers that may 
make accessing remote home learning difficult. 

2. Aims 
 

This remote learning policy aims to: 

 Outline remote home learning provision for pupils. 

 Ensure consistency in the approach to remote home learning for pupils who aren’t in school. 

 Set out expectations for all members of the school community with regards to remote home 
learning. 

 Provide appropriate guidelines for data protection. 

3. Roles and responsibilities 
 
All members of the school community have a role in remote home learning as outlined below 

3.1 Head Teacher/Senior Leadership Team 

 Communicate quickly to parents/carers and staff of any positive cases in school and where an 
individual/a bubble/the whole school is required to self-isolate for a period of time.  

 Liaise with PHE (Public Health England). 

 Provide support for staff’s emotional wellbeing whilst working from home. 

 Provide support to families whilst accessing remote home learning. 

 
Alongside any teaching responsibilities, senior leaders are responsible for: 

 Co-ordinating the remote home learning approach across the school and communicating this to 
parents in the eventuality of a period of isolation.  

 Monitoring the effectiveness of remote home learning. This is done through formative 
communication with all stakeholders, including: teachers, support staff, parents/carers and pupils 
(daily) and summative feedback at the end of a period through questionnaires/surveys etc. 

 To reflect on and further develop remote home learning in light of monitoring tasks completed and 
updated guidance from the local authority. 

 Monitoring the security of remote home learning systems, including data protection and 
safeguarding considerations. 

 

 
1 Remote Education Support (DfE) https://www.gov.uk/guidance/remote-education-during-coronavirus-covid-19 

https://www.gov.uk/guidance/remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/remote-education-during-coronavirus-covid-19
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3.2 Designated Safeguarding Leads 

The DSLs are responsible for the ongoing implementation of the child protection policy to keep all 
children safe. 

A DSL will check in with class teachers when they are providing remote home learning.  

All DSLs should keep the SLT up to date with any worries they may have and seek any additional 
support they may require. This includes the welfare of pupils or support they require personally.  

 

3.3 Class Teachers 

 

When providing remote home learning, teachers are responsible for: 

 Planning and providing tasks and activities: 

o For individual Covid-19 related absences, class teachers will have already uploaded a 
homework grid along with tasks and activities for pupils to complete if they are fit and 
well enough. Class teachers should liaise with office staff to provide paper copies if 
these are needed.  

o Class teachers will initially provide work for their own class, but they may need to step 
in to support other classes where necessary. 

o Class teachers must provide a suggested timetable that will outline the activities for the 
period of isolation. This is done on a weekly basis. 

o Class teachers in KS1 & KS2 will plan 4 lessons a day. 

o Class teachers in FS1 & FS2 will plan 2 lessons a day plus provision activities and 
circle time style learning to closely match the learning that would usually take place in 
the classroom. 

o Class teachers will upload all lesson resources, tasks and activities on to their class 
home learning page. There will always be a minimum of 3 days’ worth of tasks and 
activities available for pupils.  

o Class teachers will pre-record 1 video tutorial and upload this on to the password 
protected area of the school website through Vimeo. This will only become available 
the day before but will remain accessible for the duration.  

 

 Providing feedback to pupils: 

o For individual Covid-19 related absences, children are encouraged to bring the work 
they have completed in to school once their isolation has ended so they can share their 
learning with their teacher.  

o Class teachers must ensure that all pupils in Y1-6 have their Showbie login details in 
their homework diaries. Foundation Stage pupils will have already had their login 
details for Tapestry given to them at the beginning of the year as this is used all year 
round.  

o Class teachers must ensure that all pupils are set up on Showbie/Tapestry (class and 
assignment) so that in the eventuality of an isolation period, pupils can have instant 
access. 

o Class teachers will provide feedback to pupils during the hours of 9.00am and 4.00pm, 
Monday to Friday with the exception of FS1 where the FS1 class teacher will provide 
feedback to pupils during the hours of 9.00am and 12.30pm. This may also be 
delegated to support staff members. 

o Class teachers will provide personalised feedback on Showbie/Tapestry when they 
receive work from pupils. This may also be delegated to support staff members. 
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o Class teachers will provide answers, where possible, on the website, to allow children 
to self-evaluate and receive instant feedback on their progress. Class teachers will then 
look for further ways to provide personalised feedback to follow on from this, for 
example, next steps to extend learning, questions and support to address any gaps or 
errors, further links to tutorials, worksheets etc. to provide additional support and 
challenge. 

o On occasion, class teachers may adjust work that is set based on teacher assessment 
of the children’s work which is sent on Showbie/Tapestry.   

 

 Keeping in touch with families: 

o For individual Covid-19 related absences, class teachers will keep in touch with families 
as and when it is needed. Initial communication will have happened by phone call with 
office staff and class teachers will conduct a weekly wellbeing check in by telephone. 

o Class teachers will monitor and contact any children who are not engaging on a daily 
basis. 

o Class teachers will co-ordinate and plan phone calls to check in with families and their 
wellbeing. Class teachers will ask to speak to children directly. This may be delegated 
to support staff members.  

o Class teachers will conduct phone calls with their number on ‘withheld’ to protect their 
privacy. Phone calls will therefore show as ‘No Caller ID’ when parents receive these.  

o Class teachers should continue to follow all Safeguarding policies as normal and any 
concerns should be raised immediately to the DSLs in school.  

o Class teachers will communicate with SLT regarding feedback from parents, including 
any complaints or concerns.  

o Class teachers should keep SLT up to date with any worries they may have and seek 
any additional support they may require. This includes the welfare of pupils or support 
they require personally. 

 

 Pre-recorded Video Tutorials 

o For individual Covid-19 related absences, as the class teacher will be teaching the rest 
of the class. Pre-recorded video tutorials will not be possible. 

o Class teachers will pre-record video tutorials and upload these on to the secure, 
password protected area of the school website through Vimeo. These will only become 
available the day before but will remain accessible for the duration.  

o Class teachers should refer to the guidance and instructions provided during training by 
Miss Waite.  

o Class teachers must dress safely and appropriately, dressing in accordance with the 
profession and setting a consistent standard. 

o Class teachers must record all tutorials in line with the Safer Working Practice 
Guidance and Addendum and the School Child Protection Policy and Addendum. This 
includes ensuring appropriate locations are chosen for filming tutorials (e.g. avoid areas 
with background noise, nothing inappropriate in the background). 

o As always, staff will always follow the Data Protection Policy and Acceptable Use Policy 
when working at home. 

 

 

 

3.4 Support Staff  
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When assisting with remote home learning, teaching assistants must be available during their normal 
contracted working hours.  

If they’re unable to work for any reason during this time, for example, due to sickness or caring for a 
dependent, they should report this using the normal absence procedure.  

• As always, support staff will always follow the Data Protection Policy and Acceptable Use 
Policy when working at home. 

• Support staff should keep SLT up to date with any worries they may have and seek any 
additional support they may require. This includes the welfare of pupils or support they 
require personally. 

 

When assisting with remote home learning, teaching assistants are responsible for: 

o Supporting class teachers to provide personalised feedback to pupils on Showbie/Tapestry.  

o Supporting class teachers to conduct phone calls to check in with families and their wellbeing. 
This includes speaking to the child directly. 

o Teaching assistants should familiarise themselves with the tasks and activities set to ensure 
that they can provide meaningful feedback and next step challenges. This is on the home 
learning pages and the video tutorials set by the class teacher.  

o Under instruction of class teachers or SENDCo, teaching assistants may be asked to support 
with collating resources for individual pupils. 

o Teaching assistants will liaise with class teachers on a daily basis to report the following: 

▪ Feedback on pupil engagement on Showbie/Tapestry 

▪ Feedback from phone calls to families.  

▪ Any next steps with children/families that may need further support, for 
example, daily phone call check ins, paper packs of work sent home etc.  

o For individual Covid-19 related absences, teaching assistants will support class teachers as 
directed. 

When assisting with remote home learning procedures, office staff will be responsible for: 

o Supporting class teachers with communication to parents via Teachers2Parents, for example, 
emails/texts.  

o Supporting class teachers with the distribution of resources, for example, emailing a pack of 
resources over or printing a pack and hand delivering to individual children’s homes. 

o Support the Head Teacher/SLT with communication. 

o All of the above includes when there are individual Covid-19 related absences. 

 

3.5 SENDCo 

When assisting with remote home learning, the SENDCo must be available during their normal 
contracted working hours.  

If they’re unable to work for any reason during this time, for example, due to sickness or caring for a 
dependent, they should report this using the normal absence procedure.  

When assisting with remote home learning, the SENDCo is responsible for: 

o Supporting class teachers to provide personalised feedback to pupils on Showbie/Tapestry 

o Supporting class teachers to conduct phone calls to check in with SEND pupil families and 
their wellbeing. 

o In the instance where the SENDCo is supporting the class teacher with providing feedback, 
they should familiarise themselves with the tasks and activities set to ensure that they can 
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provide meaningful feedback and next step challenges. This is on the home learning pages 
and the video tutorials set by the class teacher.  

o Supporting class teachers and teaching assistants with resources and packs of learning for 
individual pupils.  

o The SENDCo should keep SLT up to date with any worries they may have and seek any 
additional support they may require. This includes the welfare of pupils or support they require 
personally. 

3.6 Subject Leaders 

Alongside their teaching responsibilities, subject leaders are responsible for: 

 Supporting class teachers by signposting them to resources they can use to teach their subject 
remotely. 

 Considering whether any aspects of the subject curriculum need to change to accommodate 
remote home learning whilst still promoting high standards in the subject. 

 Liaising with class teachers to make sure all work set remotely for their subject is appropriate and 
consistent, in line with their subject approach.  

 Working with other subject leaders and senior leaders to make sure work set remotely across all 
subjects is appropriate and consistent. 

 Monitoring the remote work set by teachers in their subject. This is through checking the home 
learning pages and the suggested timetable to ensure coverage of their subject.  

 All staff should keep SLT up to date with any worries they may have and seek any additional 
support they may require. This includes the welfare of pupils or support they require personally. 

 

3.7 IT Technical Support 

IT technical support staff are responsible for: 
 

 Supporting school staff with any technical issues they may experience. 

 Fixing issues with systems used to set and collect work. 

 Supporting school in helping parents with any technical issues they’re experiencing wherever 
possible. 

 Reviewing the security of remote home learning systems including supporting school ensuring 
external system privacy notices are inline with GDPR and flagging any data protection breaches to 
the Head teacher which may include reporting to the data protection officer. 

3.8 Pupils and Parents/Carers 

Staff can expect pupils learning remotely at home to: 

 Complete all the lessons on the suggested timetable if they are fit and well. 

 Use Showbie/Tapestry to upload their work/activities each day.  

 Be contactable during the school day. However, we do acknowledge that pupils will not be in front 
of a device at all times.  

 Complete work to the deadline set by teachers. 

 Seek help if they need it, from teachers or teaching assistants.  

 Alert teachers on Showbie/Tapestry if they’re not able to complete work. 

 Self-assess their own work when answers are provided. This is familiar classroom practice for 
most of our pupils so should be echoed at home. 
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In the case of an individual Covid-19 related absence, if they are well enough to do so, pupils will 
upload their work on to Showbie/Tapestry and will receive feedback by the end of the day from 
their class teacher. 

Staff can expect parents/carers with children learning remotely at home to: 

 Make the school aware if their child is sick or otherwise can’t complete work. 

 Seek help from the school if they need it. 

 Support their child to establish a good routine and making sure they have a quiet space to work in. 

 Support their child with understanding the instructions given by their teachers and helping them to 
organise themselves and set priorities for their learning at home. The suggested timetable can 
support with this. 

 Encourage their child to be independent with their work, where possible. 

 Providing a level of supervision suitable to their child’s age and individual needs. 

 Monitoring their child’s communication with their teacher. 

 Checking in with their child to help them manage and pace their work. 

 Monitoring how much time their child is spending online. 

 Be respectful to school staff, this includes when raising any complaints or concerns. 

 Follow the Parental Involvement Policy during remote home learning periods. 

In the case of an individual Covid-19 related absence, parents/carers will encourage their child (if all 
parties are fit and well enough) to complete tasks and activities on the homework section on each 
class page. 

 

3.9 Governing Body 

The Governing Body is responsible for: 

 Monitoring the school’s approach to providing remote home learning to ensure education remains 
as high quality as possible 

 Ensuring that staff are certain that remote learning systems are appropriately secure, for both data 
protection and safeguarding reasons 
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4. Home Learning Provision 
 
In this section, we will outline remote home learning provision for the following: 

• Individual Absences 

• Bubble & Whole School Closures 
 

4.1 Individual Absences  

An individual absence is where a child is unable to attend school due to authorised Covid-19 related 
absences whilst the rest of the class/bubble remains open and in school. In these instances, the class 
teacher will continue to fulfil their normal duties in class during school working hours but will also 
make contact with any individual pupils who are absent and accessing remote home learning through 
a weekly wellbeing check in.  

Pupils who are absent due to Covid-19 and are fit and well enough to access remote home learning 
should complete all the homework tasks from the Homework Section which can be found on their 
class page on the school website. They should complete all tasks from all the previous terms which 
they have not already completed. These will provide opportunities for consolidation and application of 
knowledge and skills linked to their class topics. This will also be supplemented with Mathletics, 
Reading Eggs and Spelling Shed. If parents/carers require paper copies of any tasks/activities, they 
should inform the office who will be able to assist in this request. 

4.2 Bubble & Whole School Closures  

A bubble closure is where a pupil or member of staff within their bubble tests positive for Covid-19 
leading to a full bubble closure, a period of self-isolation and the full bubble remotely learning or 
working from home. A whole school closure is where all pupils remotely learning or working from 
home and staff are remotely working from home. 

Remote Home Learning Tasks & Activities 

In the event of a bubble or whole school closure, remote home learning will commence within 24 
hours of parents/carers being informed that pupils must begin a period of self-isolation. This allows 
time for class teachers and support staff to plan, prepare and upload remote home learning provision. 

Remote home learning provision in this instance will now be outlined below: 

• A suggested timetable will become available. This will be for a minimum of 3 days at any one 
time. [See Appendix 1]  

o This is to promote pupil independence whilst supporting parents/carers to support 
their child at home. However, we recognise that all family circumstances are different 
and we still fully support parents/carers in the decisions they take to make remote 
home learning work for their family. 

• A minimum of 3 days’ lesson material (including worksheets, tasks, activities and links) will be 
available at any one time on our class home learning pages2 to match the suggested 
timetable.  

o Where possible, answers will be provided so that pupils can self-assess their own 
work. This is familiar classroom practice for most of our pupils so should be echoed at 
home. 

• Class teachers will upload pre-recorded video tutorials on a daily basis. These will become 
available the day before each lesson and will remain accessible for the duration.  

o This allows class teachers to plan, prepare and record their tutorials and also ensures 
pupils are only completing their daily tasks and not moving on too soon. 

 
2 Class Home Learning Pages https://www.stjosephswetherby.com/curriculum-classes/learning-at-home/  

https://www.stjosephswetherby.com/curriculum-classes/learning-at-home/
https://www.stjosephswetherby.com/curriculum-classes/learning-at-home/
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o All pre-recorded video tutorials can be accessed on the password protected area3 of 
our school website. The password for this will be shared with parents in the initial 
communication of the bubble/whole school closure.  

• Activities and tasks will be set on our Homework Platforms (this includes Mathletics, Reading 
Eggs and Spelling Shed).  

o These supplement the lessons that are planned. Class teachers will set enough for 3 
days but if pupils require more tasks, these can be set upon request via 
Showbie/Tapestry. 

• All pupils will upload their work on to Showbie/Tapestry daily where they will receive feedback 
from their class teacher/support staff.  

o Feedback will be given to pupils during the hours of 9.00am and 4.00pm. 

o Children will receive personalised feedback on Showbie/Tapestry from their class 
teacher or support staff once they upload their completed work/tasks.  

o Where possible, answers will be provided so that pupils can self-assess their own work. 
This means that feedback is more purposeful. It may include next steps to extend 
learning, questions and support to address any gaps or errors, further links to tutorials, 
worksheets etc. to provide additional support. This is familiar classroom practice for 
most of our pupils so should be echoed at home. 

• Throughout the duration of the self-isolation period, families will receive at least one wellbeing 
check-in phone call from their class teacher/teaching assistant.  

As of January 2022, in the event of a bubble or class closure, the following will also be added to our 
remote home learning offer: 

• Two live lessons a day on Zoom  

• Live check in session on Zoom 

 

5. Data protection 

5.1 Accessing personal data 

When accessing personal data for remote home learning purposes, all staff members will: 

• Use devices, such as laptops and iPads, provided by school.  

• Use password protected documents to store any personal data. 

• Staff can contact the office if they require any additional personal data they do not 
already have which will be shared confidentially.  

• All personal data will be destroyed at the end of any period remote home learning. 

5.2 Processing personal data 

Staff members may need to collect and/or share personal data such as email addresses and 
telephone numbers as part of the remote home learning system. As long as this processing is 
necessary for the school’s official functions, individuals won’t need to give permission for this to 
happen. 

However, staff are reminded to collect and/or share as little personal data as possible online. Staff 
should keep any sensitive data for only as long as necessary, for example, phone numbers for 
parents/carers must be deleted once back in school and must be stored securely whilst working at 
home. 

 

 
3 Password Protected Area https://www.stjosephswetherby.com/home-learning-tutorials/  

https://www.stjosephswetherby.com/home-learning-tutorials/
https://www.stjosephswetherby.com/home-learning-tutorials/
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5.3 Keeping devices secure 

All staff members will take appropriate steps to ensure their devices remain secure. This includes, but 
is not limited to: 

 Keeping the device password-protected: strong passwords are at least 8 characters, with a 
combination of upper and lower-case letters, numbers and special characters (e.g. asterisk or 
currency symbol). 

 Staff must use their encrypted memory sticks only for storing sensitive data. 

 Always lock device when not in use or left unattended and making sure the device locks if left 
inactive for a period of time. 

 Not sharing the device among family or friends. 

 Installing antivirus and anti-spyware software. 

 Keeping operating systems up to date – always install the latest updates. 

 

6. Safeguarding 
 
All staff members are to follow the school’s safeguarding policies which have been updated to reflect 
remote home learning. Our school safeguarding policies can be found on our Safeguarding page4. 
 

7. Monitoring arrangements 
 
This policy will be reviewed at the end of each academic year or sooner in line with any government 
or local authority updates by the school’s Online Safeguarding Officers, the Safeguarding Governor 
and SLT. At every review, it will be approved by the full the Governing Body.  

 

8. Links with other policies 
 
This policy is linked to our: 
 

 Behaviour Policy 

 Child Protection Policy and Child Protection Addendum 

 Guidance for Safer Working Practice Guidance  

 Guidance for Safer Working Practice Guidance 

 GDPR Data Protection Policy 

 Home-School Agreement 

 Internet Acceptable User Policy 

 Marking and Feedback Policy 

 Online Safety Policy 

 Parental Involvement Policy 

 

 

 
4 Safeguarding Page https://www.stjosephswetherby.com/parents/safeguarding/  

https://www.stjosephswetherby.com/parents/safeguarding/
https://www.stjosephswetherby.com/parents/safeguarding/
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Appendix 1: Example suggested timetable 
 

 

Example Suggested Timetable: W/C…… 

 Morning Session 1 (AM) Morning Session 2 (AM) Afternoon Session 1 (PM) Afternoon Session 2 
(PM) 

Evening 

Monday  
 

Maths 
Video Tutorial link on home 
learning page followed by 

worksheets. 
 

L.O: To identify common 
factors. 

SPAG 
L.O: To use fronted. 

adverbials. 
Teacher Video tutorial 

Spellings: You will be given 
your new spellings for the 

week. 

RE 
L.O: To consider how we 

should to respond to real life 
situations in light of our 
understanding of the Ten 

Commandments. 

 

RE 
L.O: To show understanding 
of and explain how the Ten 
Commandments shape our 

lives. 
Video tutorial 

 

 
 

 
Reading  

15 minutes, 
minimum 

 
Mathletics 

 
Spelling Shed 

 
Reading Eggs 

 
Prayers at the 
end of the day 

 

Tuesday  Maths 
Video Tutorial link on home 
learning page followed by 

worksheets. 
 

L.O: To identify prime 
numbers. 

English 

Linked to History 

L.O: To plan and write a 
diary entry. 

(vary sentence starters) 
Teacher Video tutorial 

 

French 
L.O: To recall numbers 

to 100. 
YouTube tutorial 

History 
L.O: To ask historical 
questions. Video tutorial 

Reading 
Complete all 3 ’60-second’ 
reading comprehensions. 

Wednesday  Maths 
Video Tutorial link on home 
learning page followed by 

worksheets. 
 

L.O: To identify prime 
numbers. 

Reading 
 

Reading comprehension 
“How Zeus became King of 

the gods” 
 

History 
L.O: To describe the 

religious diversity from 
the past.  Video tutorial 
(Research Greek gods 

and goddesses) 

Science 
L.O: To revise solids, liquids 

and gases. 
1. Sorting activity. 
2. Create poster. 
Video tutorial 


